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PaGouast mporpamMma ydeGHON DUCLHMIUIMHBI SBIAETCA YacThIO OCHOBHOM
npodeccuoHanbHOM 00pa3oBaTeNbHON MPOTrpaMMbl Ui ITOATOTOBKH OakaiaBpOB
110 HanpaBileHuto ToArotoBku 46.03.02 JlokymeHTOBeIeHHE U apXHBOBEIEHHE,
npopumo  OpraHuzanus IeJONPOM3BOACTBA B OpraHax 3aKOHONATEILHOM,
HCIIOJTHUTENFHON U CyeOHOM BIacTh OYHOU M 3209HOM (OpM O0yUEeHHS.

Pa6ouas mporpaMmMa y4eOHOM IUCHMITIMHBI pa3paboTaHa B COOTBETCTBHH
¢ ®I'OC BO - OaxamaBpuar mo- HaIpaBICHUIO MTOATOTOBKH
46.03.02 JlokyMEHTOBEJICHUE M  ApXUBOBEJCHUE, YTBEPXKAEHHBIM IPHKa30M
MunucrepcTBa Hayku M Bblcuiero obpasoBanus Poccumiickoit  ®@enepanmu
oT 29 okTsiOpst  2020r. Ne 1343 (¢ u3MEHEHUSIMH W  JIOTIOJIHEHHSIMH);
[TpodeccuonansubiM  craHAaproM «CHeNUaIuCT 10  OpraHW3aloOHHOMY |
JIOKYMEHTAI[HOHHOMY OOECIIeueHUI0 YIpaBIeHHs OpraHW3alueiy, yTBepKIEHHBIM
[Tpukxazom MunucTepcTBa TpyJa M colManbHO# 3amuThl Poccuiickoit ®@enepanvu
«O06 yTBepXxaeHUH NpodecCHOHATBHOTO cTaHmapTay oT 15 wrons 2020 r. Ne 333x;
IIpodeccronansupiM crapgapToM «CHenuanucT IO YHPaBICHHIO JIOKYMEHTaMH
OpraHuzalnyn», yTBepXkIeHHbIM Ilpukaszom MuHucTepcTBa Tpyda W COLMAIBHOM
samuTthl  Poccuiickoit ®@epmepannu  «O0  yTBepkIeHUH TPO(ECCHOHAILHOTO
cragapta» oT 27 ampens 2023 1. Ne 421n; IlpodeccHoHaNbHBIM CTaHAAPTOM
«Crnenmanuct apxuBa», yTBepXkIeHHBIM IIpukazom MuHucTepcTBa Tpyna u
COLMaIbHOU 3aIIUTHI Poccuiickoit ®Denepanuu «O06 YTBEPXKACHUHN
npogeccroHaIbHOro cranaapra» ot 18 mapra 2021 r. Ne 140H.

COCTABUTEJIA:

KaHAMIAT IIeJarOTUYeCKUX HayK, JOLEeHT Kadeapbl TOKYMEHTOBEIEHHS U
apxuBoBenenus ®PI'bOY BO «JII'TIY» Vnpuenko IOmus BukroposHa,

accucTeHT Kadenpsl NOKyMeHToBeneHus u apxuBoBenenus OPI'BOY BO «JII'TIV»
IIIuno AnHa AnekceeBHa

YTBepy/ieHa Ha 3acelaHuK KaQeIphl JOKyMEHTOBE ICHH)S 1 apXHBOBEICHHS
[IpOTOKOI OT « 73 » prrdpAe 20 o2k 1. Ne &

3aBenyromuit kadenpoi

JIOKYMEHTOBE/ICHHUS] U APXUBOBEIEHHUS - Vasuenko I0.B.

Onobpena Ha 3acelaHMu y4eOHO-METOAMYECKOH KomuccHM WHCTHTyTa HCTOPHH,
MEX/IyHapOJHbIX OTHOLIEHHUH U COIMATBHO-TIOMTHYECKUAX HAYK

[TpOTOKOI OT «—23 » 20Z6 1. Ne 5

[Ipencenatens yueOGHO-MeToIUIECKO

Komuccuu VIHCTHTYTa HCTOPHH,

MeXTyHapOAHBIX OTHOILEHH

U COIL[MAJIBHO-TIOJIUTUUECKUX HAYK Axunmresa W.IT.

COI'JTACOBAHO:
Hupexrop [lenapramenTta o06pa3oBaHust Cagenkos B.B.



1. Henu u 3axa4mn y4eOHOM AUCHUTITTHHBI

[lenbto ocBoeHUsS Y4eOHOW JUCHUIUIUHBI «JleloBO€ MNHUCHEMO»  SIBIISIETCS
uzydeHue o¢opMIIEHUST U cOcCTaBlieHue KoppecnoHaeHuuu coriacHo ['OCTawm;
M3Y4YEHHE BUJOB U PA3HOBUAHOCTEH JICIIOBBIX MTUCEM.

3agaun: obecneynuTh (POPMHUPOBAHUE LIETIOCTHOTO MPEICTABICHUS O MPOLEecce
MPUOOPECTH HABBIKM Kaue€CTBEHHO U OBICTpO oOpabaThiBaTh MH(MOPMAILIMIO B IEISAX
CBOECBPEMEHHOTO  NPUHSATUS  COOTBETCTBYIOIIUMX  YIPABICHUECKUX  PEIICHUI;
NpPUOOPECTH HABBIKK JEJIIOBOM TMEPENHCKH M TPaMOTHO pa3padaTbiBaTh [1EJIOBBIC
MKUChMa, UCIOJIb3YEMBIE B JICATCIIBHOCTH MPEANPUITHI, OpraHU3alui, YUPEKICHUIM,
UCIIOJIb30BAaHUE B  CBOEM  mIpodeccHOHanbHON  ACSATENBHOCTH  MPHUKIIATHBIX
MPOTPaMMHBIX CPEACTBAX U CPEACTBAX OPTTEXHUKHU.

2. Mecto nucuuninnbl B cTpykrype OIIOII

VYuebnasa gucuumuiiHa «JleaoBoe MUCBMO» BXOJUT B 4acTh, (OPMUPYEMYIO
y4aCTHUKaMU 00pa30BaTEIbHBIX OTHOIIEHUM MUCHMIUIMH MOJTOTOBKUA CTYAEHTOB IO
HanpasJeHHIo noaAroToBku 46.03.02 JIokyMEHTOBEICHUE U APXUBOBEICHUE.

HeobxoaumbiMK yCIOBUSMU JJ11 OCBOCHUSI y4€OHOW TUCIUIUTAHBI SIBISIOTCS:

3HAHUA: OpraHMU3allusl BCEX ITANoB pabOThl C JOKYMEHTaMU; XapaKTEPUCTUKA
JOKYMEHTAIIUU U KOPPECIOHAEHIIMNA B HCTOPUUYECKOM aCIEKTE; 3aKOHOATEIIbHYIO U
HOPMATHUBHO-METOANYECKYIO 0a3y KOPPECHOHACHIINHN, CYITHOCTh MOHSATHS «JI€JI0BOE
MUCHMOY», «OJIAHK», «PEKBU3UT» U T.I1.; TpEOOBaHUS K O(DOPMIICHHUIO TEKCTA JIEJTOBOTO
MKCHhMa; BUJIbI JEJIOBBIX MTHUCEM;

YMEHUS: M3JlaraTh TEKCT MUChbMa CYIIECTBYIOIIMMH CIOco0aMu; 0hOpMIIAThH
Ha OJaHKaX B COOTBETCTBHM C HEOOXOJMMBIMU DPEKBU3UTAMHU; COCTABIATH U
MPaBWIbHO B COOTBETCTBUM C JCHCTBYIOIIMMU HOPMATUBHBIMU JOKYMEHTAMHU
oQOpMJISIT OCHOBHBIE BHJbl JOKYMEHTOB; BBIMOJHSATH OMpPENEICHHbIE BHUIBI TI0
OpraHu3alyy padoThl C JOKYMEHTaMU B YUPEKICHUSIX;

HABBIKU: COCTABJISITh W TMPABWIBHO O(DOPMIISITH OCHOBHBIE BHUIBI JEIOBOM
KOPPECMOHACHIIMN;, HCIOIb30BaTh HUH(POPMAIMOHHBIE U TEXHUYECKUE CPE/ICTBA,
HE0OXOAUMBIE JUISl 3alIUThl HMH()OpMALUK.

Conepxanve  IUCHMIUIMHBI  SIBJISIETCSI  JIOTUYECKUM  MPOAOJKEHUEM
comepkanusi nucHUIIuH «OCHOBBI JIETIOTIPOU3BOJICTBAY, «JlOKyMEHTOOOOpPOT B
opranmzanun», «MHbOpManmoHnHOe obecreueHne YIpaBiICHUS ACATEIHHOCTU
PYKOBOJUTENS» M CIYXKAT OCHOBOW [UIsl JaJbHEHIIEr0o OCBOCHUS JAUCHUILIIMH
«Opranuzanusi ¥ TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOECIICUeHUs YIPaBICHUS,
«OCHOBBI KOH(PHICHIIMAIBHOTO JEIOMPOU3BOACTBAY.

3. IlepeyeHb IUIAHMPYEMBIX Pe3yJbTATOB OOy4YeHHUSI MO JIMCIUIJIMHE
(M0OyJ/110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETEHIIUI

Koa mo ®I'oC BO \ NHaukaTop 10CTHKEHUS ’ Pe3yabTaThl 00y4eHHUsi 0 JUCHUIIIHHE

ITpodeccuonanbuble
[1K-3 Criocoben IIK-3.1. IlpuMeHsieT HaBbIKM | 3HAET: IpaBWwiIa JTOKyMEHTAllHOHHOI'O
OpPraHU30BBIBATh B OpraHu3aluu paboThl ¢ o0ecrieueHus JeSITEIbHOCTH
paboty ¢ JOKYMEHTaMu OpraHu3alliil  CTPYKTYPY, GYHKIHMH H




[IK-3.2. CriocobeH
OpPTraHHU30BaTh TEKYIIIEE
XpaHEHHUE JIOKYMCHTOB
[IK-3.3. YuactByer B
00paboTKe aen 1is

JOKYMCHTaMHU

MMOCICAYIOIICTIO XpaHCHUA

3aJaud OpraHU3alMK; MpaBUia U HOPMBI
OCYILIECTBIICHHUSI JIEJIOBOTO JTUKETAa M
IpaBWia NMpuemMa MOoCEeTUTEeNe B paMKax
OpraHu3alMOHHOTO TpoIlecca.

YMeeT: ocylecTBIsITh paboTy ¢
COBOKYITHOCTBIO HH(OPMAIIMOHHO-
JIOKYMEHTAIMOHHBIX PECYPCOB;
COCTaBJIATh M BECTH YUETHYIO
JIOKYMEHTAIUIO; OCYIIECTBIIATD JEJIOBYIO
KOMMYHHUKAIIUIO B IIPOLiECCE CYOBEKT-
CyOBEKTHOTO B3aUMOJICHCTBUS.

Bianeer HaBBIKAMM: HaBBIKAMH
COCTaBJICHUS u odopmiieHus
UH(POPMALIMOHHO-CITPABOYHBIX,
OpPraHM3aIMOHHBIX M  YIPaBICHYECKUX
JIOKYMEHTOB. HaBpikamu paboThl
dbopmupoBaHus u  OQOPMIIECHUS LI
MOCTOSTHHOTO M BPEMEHHOTO XPaHCHHS;
cOOII0ICHUS u OCYIIIECTBIICHUS
ClIy)keOHOTO  3THKeTa B  Ipolecce
CyOBEKT-CYOBEKTHOTO B3aUMOICHCTBUS

4. CTpyKTYypa ¥ coepKaHue Y4eOHO! JUCHMIIHHbI
4.1. O06beM yuyeOHOM TUCHMILIMHBI H BUAbI Y4eOHOil padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHII

Buj yueoHoii padoThl Ounas dopma Ouno-3a04Has gopma /
3aounas popma

OO6u1asi TPy10€eMKOCTb TMCUMILIUHBI 144 (4 3au. en.) 144 (4 3au4. en.)
Oo0s3aTesqibHAsT  ayIMTOPHAs HArpyska 64 16
(Bcero 4yacoB), B TOM YucJe:
Jlexuun 16 4
CeMUHapCKu 3aHATUS — —
[TpakTHueckue 3aHsITH 48 12
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBO# NpOEKT — —
Hpyrue ¢opmbl OpraHuzalMu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, o7 9
WH/IMBUyaJIbHBIE 3aHATHS, KOHCYJIbTAllUU
u J1p.)
CamocrosiTeibHast  paldora  cTyAeHTa 53 119
(Bcero 4yacos)
dopma aTTecTanuu 9K3aMeH 9K3aMeH

4.2. Conep:xxaHue pa3aesioB y4eOHOH TUCUUIIIIMHBI

Tema 1. JleqoBas mnepenucka M ee BHAbL. Buabl Jes10Boil
KoppecnonaeHunu. [lousatue «aenosas nepenuckay. [[puHIMIBI KyJIbTYpBI AET0BOM
MIEPEIUCKHU.

0COOEHHOCTH.

Bxonsmias wu  ucxoasmias — KOPPECHOHJACHIUS:  ONpeicsieHUE,



Tema 2. [Ipuem u nepBuyHasi 00padoTKa BXOAsILIEH KOPpeCcHOHIeHIHI

[IpaBuna npuema Bxozsuieit koppecnonaenuuu. [Ipomemaypa o6padboTku

Tema 3. MeToabl 1 0c00€HHOCTH PA0OTHI C KOPppeCNOHIeHIUel

Pabora c nemoBoit KoppecmoHaeHIMEH. MeToapl perucTpalv U ydera
BXO/JIAIIECH U UCXOIAIIEH KOPPECIIOHICHIIUN

Tema 4. Ctpykrypa aenoBoro nucbma. OdopmieHue 1eIOBbIX MHUCEM B
COOTBETCTBUM ¢ TPeOOBaHUAMU. PekBU3UTBLI. OCHOBHBIE 3JIEMEHTHI CTPYKTYPHI
JenoBoro mucbMa. Jlormdeckas cxema pacrojoKeHus WH(OpMaIuu B THChMax.
TpeOoBaHusT K pEKBU3UTAM JeJOBBIX mNuceM. lIpaBuia odopMmieHuss peKBU3UTOB
JIOKYMEHTOB U JIEJIOBBIX TUCEM.

Tema 5. [lucsma-orBersl. [IucsMo-cornacue. [Tucbmo-oTKa3.

Tema 6. Ucxoasimasi KoppecnoHaeHIIusA. MeTObI pETUCTpaIlii, yueTa

Tema 7. KonBeptupoBanue wucxoasimeil koppecnonaennuu. IlpaBuna
oopMIICHUSI KOHBEPTOB.

Tema 8. Ocob0eHHOCTM MEKIYHAPOAHOW mNepenucKH. MeXTyHapOIHBIC
CTaHAapThl MO OGOPMIICHUIO JTOKYMEHTOB. PEKBU3UTBHI MEXIYHApOJHOIO IMHCHMA.
[IpaBuiia nenoBOM MEPENHUCKUA C MEXAYHAPOAHBIMU MapTHEpamMu. MeXIyHapOIHbIE
CTaHIAPTBl  BEIECHUS  JICJIOBOM  Iepenucku. Jlekcuka W CTWiIb IO
BHEIIIHEOKOHOMUYECKOW JESATEIbHOCTU. THUMOBBIE (¢pa3bl, HCIOIb3YyEeMbIE IPU
COCTAaBJIEHWH MUCHhMa JAEJI0BOMY MAPTHEPY.

4.3. Jleknuu
Ne O0bem yacoB
o/ HaumeHoBaHue TeMBbI Ounas 3aounas
¢opma ¢opma
5 cemectp / 13 Tpumectp
1. | HenoBas nepenucka u ee BUbl. BUabl 1€710BOM KOPPECITOHACHIINN 2
2. | llpuem u nepBudHast 06paboTKa BXOAIIEH KOPPECTIOHAEHITUN 2 2
3. | Meroasl 1 0cO6eHHOCTH PabOThI ¢ KOPPECHIOHACHIHEH 2
4. | Ctpykrypa nenoBoro mucbma. OdopmieHue AeTOBbIX MHCEM B 2
COOTBETCTBHUU C TPeOOBAaHUAMH. PEKBU3UTHI 2
5. | Ilucema-oTBETHI 2
6. | Ucxoasmias kKoppecrnoHaeH s 2
7. | KouBepTupoBaHue uCXosuieil KOppecrnoHeHIUN 2 -
8. | OcobeHHOCTH MEKTYHAPOIHOU MEPEMTUCKHU 2
Hroro: 16 4

4.4, IlpakTnyecKkue / ceMUHAPCKHE 3aHATHSA

Oo0beM yacoB
Ne
HaumenoBanue TeMbl Ounas | 3aounas
n/n
¢popma | ¢opma
5 cemectp / 13-14 Tpumectp
1. | HenoBas nepenucka v €€ BUJIbI 4 ’
2. | Buael nenoBoii KOppeCnoHACHINN 4




3. | [Ipuem u nepBuyHas oOpabOTKa BXOAIIEH KOPPECTIOHICHIIUN 4
4. | Metoasl u 0COOEHHOCTH PabOThI C KOPPECTIOHICHITHEH 4 2
5. | Ctpykrypa IeI0BOr0 mUchMa 6
6. | OdbopmiieHre nenOBBIX MHCEM B COOTBETCTBHHM C TPEeOOBAHUSIMH. 6
PexBu3uthl 2
7. | IluceMa-oTBETHI 6 2
8. | Ucxopsimas KoppecnoHIeHIIHS 4 2
9. | KonBepTupoBanue uCXoasmieii KOppeCoHICHIIMN 4
10. | OcobenHoCTH MEXTYHAPOAHON TEPEITUCKH 6 2
Hroro: 48 12
4.5. JlabopaTopHbie padoThl Y4eOHBbIM IUIAHOM He MPeIyCMOTPEHbI
4.6. CamocrosiTesibHAs padoTa CTYAEHTOB
No Bun O0BeM yacoB
. /;1 HaumeHnoBaHue pa3aesia / TeMbl CaMOCTOATEebHON | OuHas | 3aoyHan
paboThI dopma | dopma
5 cemectp / 13-14 Tpumectp
1. | HenoBas nepenucka u €€ BUbI ITonroroska K 12 16
JK3aMEHY
2. | Buasl nenoBoit KoppecnoHACHITMN Hanmcanue 7 12
pedepata
3. |llpuem u mnepBuuHas oOpabGoTka Bxonsauiei | Hanucanue 7 12
KOPPECTOHICHIIUU JOKJIa1a
4. |Metogpl u  ocobeHHoctu  pabotel ¢ | [loaroroBka k
KoppeCHOHL[eHLII/Ieﬁ HpaKTH‘IeCKOﬁ 7 12
pabore
5. | CtpykTypa aemoBoro nuckMa [Toaroroska k
MPaKTUYECKOU 7 12
pabote
6. | Odopmienue nenoBsIx mrceM B cooTBeTcTBUHU ¢ | [loAroToBka K
TpeOoBaHUSIMU. PeKBU3UTHI TNPaKTHIECKOM 4 11
pabore
7. | IIucpMa-oTBETHI IloaroroBka k
MIPaKTUYECKON 4 11
pabote
8. | Ucxondmas KoppecnoHICHIIHS [Toaroroska k
MIPaKTUYECKON 4 11
pabore
9. | KonuBeprupoBanue ucxogsamer | Ilogroroska K
KOPPECIIOHACHLINU MPAaKTUYECKOU 4 10
pabore
10. | OcobGenHOCTH MEXIYHAPOAHOMN MEPETUCKU [Ipesentamuu 6 14
HUroro: 53 119

4.7. KypcoBblie padoThl / IPOEKThl y4eOHBIM IJIAHOM He MPeayCMOTPEHBbI




5. MeToan4eckoe odecrieyenne, 00pazoBare/ibHbIe TEXHOJIOTHH

[IpenogaBanue y4eOHOM MUCIMIUIMHBI BEIETCS C NMPUMEHEHHEM CIEAYIOLINX
BUJIOB 00pa30BaTEIbHBIX TEXHOJIOTUI:

Hughopmayuonnvie MEXHONOUU UCIIOJIb30BaHUE AJIEKTPOHHBIX
o0pa3oBaTeIbHBIX  PECYpPCOB  (RJIEKTPOHHBIM  KOHCIIEKT, pPa3MEIICHHBIH  BO
BHYTpPEHHEH CeTH) MU MOJATOTOBKE K JCKIUSAM, MPAKTUYECKUM 3aHATHUSIM.

Paboma 6 oounouke: camoctodrenpHas padoTa CTYJEHTOB IPHU MOATOTOBKE K
NPAKTHUYECKUM 3aHIATHUAM, HalMCcaHue pedepara u T0KIaaa.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4EOHOM IMCIMILIIMHBI

Texymas arrectanusi CTYACHTOB IMPOU3BOJIUTCS B JIUCKPETHBIE BPEMEHHbBIC
MHTEpBAJIbl NPENOAaBaTeNeM, BEIYLIEro MPAaKTUYECKUEe 3aHATHs 10 y4deOHOU
JTUCLUUIUIMHE B CIEAYIOMMX opmax:

— IMCbMEHHBIE IOMalTHUE 3aJaHus;

— BBINIOJIHEHUE CAMOCTOSITENIbHBIX MPAKTHYECKUX padoT;

— KOHTPOJIbHBIE pa0OTHI;

— HanucaHue pedepara.

Texymmuii KOHTpPOJIb OCYIIECTBISIETCA B XOJI€ Y4Ye€OHOro mporecca H
KOHCYJIbTUPOBAHUSl CTYJEHTOB, MO pE3yJIbTaTaM BBIIOJHEHUSI CaMOCTOSITENIbHBIX
paboT. OcHOBHBIMU (hOpPMaMU TEKYILIETO KOHTPOJISI 3HAHUM SBIISIOTCS:

— 00CY>KJIeHH€ BBIHECEHHBIX B IJIaHAX MPAKTUUYECKUX 3aHSATUNA BOIIPOCOB TEM U
KOHTPOJIBHBIX BOIIPOCOB;

— BBINIOJIHEHUE KOHTPOJIbHBIX 33JJaHUI U 00CYX/IeHUE pe3yIbTaTOB;

— 00CYXIeHMsI 3aKOHOaTeNIbHBIX, IPABOBBIX 1 HOPMATUBHBIX aKTOB;

— U3y4YEHHE TEOPETUYECKOT0 MaTepraa;

— NYMCUUIUTMHBI Ha JICKIIUAX C UCIOJIb30BaHNEM KOMIIBIOTEPHBIX TEXHOJIOTHIA;

— CaMOCTOSITEIbHOE HM3YyYEHHE TEOPETUYECKOTo Marepuana AUCIUIUIMHBI C
UCIIOJB30BaHueM  Internet-pecypcoB, HHQPOpMAIMOHHBIX 0a3, METOJAMYECKUX
pa3paboToK, CrieuanbHON YUeOHOM U HAyYHOU JTUTEePaTypBhl.

OneHka 3HaHUM CTYJIEHTOB OCYLIECTBISIETCS B 0aiax ¢ y4eToM:

— OIIGHKH 3a paboTy B ceMmecTpe/TpumecTtpe (OIEHKH 3a BBIMOJHEHUE
KOHTPOJIbHBIX 3a/laHuH, y4acTHs B JUCKYCCUM HA MPAKTHUUECKUX 3aHATHUAX U Ap.);

— BEJICHUE 3aIUCel BO BpeMs JICKIIUU, TPOPa0O0TKa JISKITHA;

— OLIEHKU 3HaHUU B XOJI€ dK3aMeHa.

[IpoMexyTOUHBIII KOHTPOJb MO pe3yJbTaTaM OCBOCHHUS JUCLMILTUHBI
IPOXOIUT B pOpME YCTHOIO IK3aMEHA.

Cucrema OlLIeHMBaHUS yU€OHBIX JOCTHXKEHUN CTYJEHTOB, OLICHOYHBIE CPECTBA

NpeCTaBiICHbBl B (DOHIE OIEHOYHBIX CPEACTB K pabouell mporpamme y4deOHOMN
JTUCHUTIUIMHE (TIPUIIOKEHUHN ).



7. YueOHO-MeTOAMYECKOe U POrpaMMHO-UH(pOpPMaNHOHHOE olecredeHne
AUCHHUILIMHBI

@) OCHOBHAsL TUMepamypa.

1. JlIokyMeHTallMOHHOE 00eCcTeueHne yNpaBieHus : YUYeOHUK ISl CTY/JCHTOB
BYy30B, OOydYarouuxcsi MO HampaBiIeHUsIM «IDKOHOMUKa» U «MEeHeIKMEHT»,
cneruanbHOCTIM  «MHpOpMaTnkay, «JlOKyMEeHTOBeNEeHHEe W JOKYMEHTAIMOHHOE
o0ecrnieueHne yrpaBieHus», «ABromaruszanus u ynpasieHue» / A. C. I'punbepr, H.
H. ['op6aués, H. H. ['op6aués,
O. A. Myxamermumua. — M. : IOHUTU-IAHA, 2023. — 391 c. — Tekct :
anekTpoHHbIH // udpooii oopazoBarensHbiil pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/142685.ntml. — Pexum npoctyma: s aBTOPHU3MD.
IIOJIb30BATEINIEH

2. Ky3neno, . H. JlenoBoe mucbMo : y4eOHO-CIPABOYHOE IOCOOHE IS
BY30B /
N. H. Ky3nenos. — 14-e uza. — M. : JlamkoB u K, 2025. — 161 c. — ISBN 978-5-394-
05901-8. — Tekct : snexrponnsii // L{udpoBoit obOpazoBaTenbHbli pecypc PR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/144213.html. — Pexum
JIOCTYTIA: JJIsl aBTOPU3HP. TTOJIb30BATENIEH

3. KysuemnoB, . H. Jlenonpou3BoACTBO : y4eOHO-CIpaBOYHOE mocodue /
H. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekct : 37meKTpOHHBIHN //
[udposoit  obpazoBatenbHblid  pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/144217.html. Pexxum  pmoctyma: Juis  aBTOPH3HP.
IIOJIb30BATEIIEH

4. Pozym, M. FO. OcHOBBI nenonpou3BojicTBa : yueOHoe nmocobue / M. TO.
Posywm. -
2-¢ n31., uctp. u jgon. ; ®I'bOY BO «JII'TIY». — Jlyranck : U3parensctBo JII'TTY,
2024. - 304 c.

5. CmupHoBa, E. Il. Jlemonpoun3BoacTBo miis cexkperaps. Pazpaborka, ydeTr u
XpaHeHHe  CIHy)KeOHOM  JOKyMEHTaluu :  [pakTUYeckoe  mocoome  /
E. I1. CmupnoBa. — 2-e u3a. — Capato : At [1lu Op Menua, 2019. — 210 c. — ISBN
978-5-4486-0465-2. — Tekct : anexkrponHbii // IludpoBoit oOpazoBaTenbHBIN pecypc
IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/79622.html

6) OonoHumenvHas aumepamypa:
1. enoBoe mucbMoO: y4deOHO-CIIpaBOYHOE MocoOue st OakanaBpoB / ABT.-

COCT.
N.H. Ky3nenoB. — 5-¢ u3a. — M.: M3narenbcko-ToproBas kopropaius «JlamkoB u
K°», 2013. —
196 c.

2. Psbosa, C. B. JlokyMeHTanimoHHOE oOO€cleueHrne YIpaBICHYECKOM
nearesbHoCTH © yuyeOHoe mocobue / C. B. Ps6oBa. — YIbSHOBCK : YIJIbSIHOBCKUU
roCyJapCTBEHHBIM TexHu4yeckuil yauBepcurteT, 2021. — 341 c. — ISBN 978-5-9795-
2106-0. — Tekct : anexktpoHHbI // LludpoBoit obpazoBarenbHbll pecypc IPR



SMART : [cait]. — URL: https://www.iprbookshop.ru/121268.html (marta
obpamenust: 17.01.2025). — Pexxum goctyna: /sl aBTOPU3UP. TOJIH30BATEIICH

3. Posym M.IO. KoppecnonaeHiusi U JeI0NPOU3BOACTBO : METOJUYECKHE
pexomenganuu / M.EO. Po3ym; T'OY BIIO JIHP «Jlyranckuii HallMOHaJbHBIN
yHuBepcuteT uMeHn Tapaca llleBuenko». — JIyranck : Kaura, 2019. — 52 c.

4. Po3ym, M. 1O. KoppecnionaeHus U 1eI0MPOU3BOJCTBO : yueOHOE mocodue

/
M. 10. Po3ym; I'OY BIIO JIHP «JlyraHckuil HallMOHAJIbHBIA YHUBEPCUTET MUMEHU
Tapaca lleBuenko». — JIyranck : Kuuta, 2019. — 132 c.
8) Unmepuem-pecypcwi:
http://www.iprbookshop.ru — DiekrponHo-0ubMMoTeuHast cuctema IPRbooks
http://www.gramota.ru — ITopran TPAMOTA.PY
http://www.gramma.ru — IToptan «KynsTypa nmucbMeHHOH pedm
http://www.edou.ru — sHIHKITONE NS ASIOIPOU3BOACTBA
http://www.edou.ru/enc — Dunuknoneaus aenonpouspoacTea « TEPMUKA»
http://ecm-journal.ru/  ECM-Journal.ru — Baxnoe 00 3JIEKTPOHHOM
JIOKYMEHTO000pOTe, OU3HEC-TIpolieccax U B3auMOICHCTBUM
http:// www.library.ru — Madopmanmonno-cnpaBounsiii mopran LIBRARY.RU
8. MarepuajibHO-TeXHUYECKOE 00ecneYeHue U CIUITHHbI

OcBoenne  y4eOHOM  JUCIUIUIMHBI  TPEIIONAaraeT  HMCIOJb30BAHHE
aKaJleMUYECKUX ayJUTOPHUH, COOTBETCTBYIONIMX JEHUCTBYIOIIMM CaHUTAPHBIM U
MPOTUBOIIOKAPHBIM TIPABUJIAM M HOPMaM.

[Ipouee: pabouee MecTOo NpemojaaBaTessi, OCHAIICHHOE KOMIIBIOTEPOM C
nocrtynom B IHTEpHET.

AyauTOpHOE OCHAICHHWE: JIGKIMOHHAs ayauTopus, pabodee MecTo
nmpenojaBaTessi, OCHAIEHHOEe KOMIBIOTEpOM, paboyue MecTa CTYICHTOB,
KaHIIESIPCKOE OCHAIIEHNE y4eOHOTO Tpoliecca.

JlekniMOoHHBIC ~ 3aHATHS:  MYJIbTUMEIWWHAS ~ AyJAUTOPHUSA:  KOMITBIOTED
MyJIbTUMEIMA C TPHUKIATHBIM TPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJIOHKH,
nporpamMma i IpocMOTpa BuAeo ¢ailioB, cucTeMa BHUICOMOHTaXa, TEJIEBU30D,
AJIICKTPOHHBIC MPE3EHTAIUH 110 TEMaM JTUCITUTLINHBI.

[TpakTH4ecKkre 3aHATHS: KOMITBIOTEPHBIN KJlacc, MPe3eHTAIMOHHAS TeXHUKA.

[IpermogaBanne  y4eOHOM  AWCHUILIMHBI  TpEAycMaTpPUBaeT  JIOCTYI
o0ydJaromuxcs K JJIEKTPOHHO-OMOimoTeunbiM cucteMam JITTIY (snekTpoHHBIM
OoubimoTrekaM) W K DJEKTPOHHOW WHOOPMAIMOHHO-00pa30BaTEIbHON Ccpefie
YHUBEPCUTETa, KOTOpas 00EeCleuynBacT BO3MOXKHOCTh JOCTyMa OOydYaronuxcs K
nH()OPMaIIMOHHO- KOMMYHHUKAIIMOHHOU ceTn « THTepHeTY.


http://www.iprbookshop.ru/
http://www.gramota.ru/
http://www.gramma.ru/
http://www.gramma.ru/
http://www.edou.ru/
http://www.edou.ru/enc

9. JIucT 10MOJTHEHUH U U3MEHEeHUI

n/n

Hara
BHECEHUS
u3MeHeHus /
JOMOJTHEHUS

OcHoBanune

Conep:xaHnue u3MeHeHUs!
/ monoJIHeHust

Jluna, noaTBepKAa0OIIAE
H3MeHeHue / JoNMoJTHEHHe

3aBeayrouuii Jupextop /
kadenpoit AEeKaH
(®PHO, (®HO,
MOJNHUCH) MOJANUCH)




